Transferring Members 
Transferring Church Members—When a church member moves to a different area, the clerk of the church holding the membership record should write to the secretary of the relevant conference/mission/field requesting that a pastor in the new locality make a pastoral visit to the individual. This pastoral intervention may facilitate the transfer process. 
The clerk of the church holding the membership record should also notify the member of the intention to give the member’s new address to a pastor in the new locality. 
A church member who moves from one locality to another for a period of longer than six months should make immediate application for a letter of transfer to a church near his/her new place of residence. In the case of a member locating in an isolated area with no church within a reasonable distance, the customary plan is to make application to join the conference/mission/field church. Such a letter of transfer is valid for six months from date of issue, and unless acted upon within that time is void. 
Method of Granting Letters of Transfer—Application for a letter should be made to the clerk of the church with which the member desires to unite. The clerk then sends the request to the clerk of the church from which the member desires to be transferred. On receiving this, the clerk brings the request to the pastor or to the church elder, who in turn lays the request before the church board. After due consideration the board recommends to the church, favorably or otherwise, concerning the application. (See pp. 37-44, 59, 200, 212.) The pastor or elder then brings the recommendation to the attention of the church, announcing that this is the first reading. Final action is taken the following week, when the request is again presented and a vote of the church is taken. The purpose of allowing one week’s interval is to give any member opportunity to object to the granting of the letter for any valid reason. This objection should not ordinarily be publicly stated, but be lodged with the pastor or elder, whose duty it is to call the church board to consider the objection. The objector should be given opportunity to appear before the board to present the objections. If they are not based on valid grounds, the person raising objection should be admonished to withdraw them. On the other hand, if they are based on valid grounds, it is the duty of the church board to institute such investigation as may be needed. In such case the 
final action on granting the letter by the church is deferred until the matter has been satisfactorily settled. 
If the difficulties involve personal relationships every effort should be made to effect reconciliation. If public offenses are involved, disciplinary measures may be called for. If there is some spiritual lapse, efforts should be made to restore the member in question. 
Clerk to Prepare Letter—When the church has granted the letter of transfer, the church clerk fills out the regular form used for this purpose and forwards it to the clerk of the church which the member proposes to join. The clerk of this church passes the letter to the pastor or church elder, who presents it first to the church board for recommendation, after which the request is presented to the church at its next regular service. It is then held over for one week, when final action is taken by vote accepting the person into membership. The clerk of the receiving church then adds the member’s name and date of admittance to the church membership record. The clerk also fills out the return portion of the church letter, certifying that the member has been accepted, and sends it back to the clerk of the church from which the member was transferred. (See p. 59.) 
Alternative Method for Membership Transfer—A division may approve alternative methods for transferring members from one church to another within the division, but when members request transfers to a church in another division, the above “Method of Granting Letters of Transfer” must be followed. 
Membership During Interval of Transfer—Under no circumstances shall the clerk of the church granting the letter remove the member’s name from the church roll until the return portion of the letter has been received, certifying that the member has been voted into the fellowship of the receiving church. To follow any other plan is to deprive the person of church membership during the interval of transfer and is a procedure which should never be followed. The clerk, the elder, the minister, and the conference/mission/field president are all responsible for seeing that the above plan is uniformly adhered to in all the churches. 
  

