SEVENTH DAY ADVENTIST CHURCH INVIGILATION PROCEDURES
1. Students are required to submit their test/exam requests to us not later than 5 days before they are scheduled to write. The relevant form for such requests is obtainable from the SAU office and should be filled and returned to us promptly at sau.youthsec@adventist.org.za and copy sau.youthdir@dadventist.org.za , we will confirm receipt of request.
2. Requests for tests and examinations are sent to the university examination department or the relevant department as soon as they are received.

3. Students are then notified of the time and place where examinations or tests are going to be written.
4. Students are invigilated after sunset on Saturday.
5. All SDA students who are scheduled to be invigilated by us are required to worship with the monitor on Saturday/Sabbath from 9:00 in the Morning until they write after sunset. Cell phones will be confiscated by the monitor when the students arrive on Sabbath Morning. Failure to report to the monitor on Sabbath at 9:00 am disqualifies the student from writing in the evening. Students who are writing should provide their own meals on Sabbath. Note that we have solicited assistance from the Bloemfontein church leaders about monitoring students on Sabbath. Please respect them and comply with their leadership as they are assisting us to make the process efficient.
6. The question papers are kept safely by the Campus Ministries Director of the Seventh Day Adventist Church-Pastor SB Khumalo or his designee (his secretary, other SDA Pastors). The question paper is only opened at the time of the writing of the examinations/tests.

7. Before students start writing, the invigilator will explain the invigilation rules for example; no copying, honouring the time allocated to them etc.

8. At the instruction of the invigilator students are then told to commence writing.

9. After the writing of tests or examinations the invigilator collects the papers, making sure that the relevant attendance forms are filled and signed after that the answer sheets are placed in the relevant envelopes.
10.  The invigilator or his designee then returns the papers to the relevant authorities at the university.     
11.   Authorized invigilators:

a. Ps SB Khumalo
b. Miss K Ndinisa
c. Ps L de Waal

d. Ps V Steyn

e. Ps J Mongwe
12.   It is the responsibility of the student to organize transport on the day they are writing.
13.  Please keep the Sabbath holy by not studying on Sabbath and be regular in church attendance because this arrangement we have with the university is only for SDA students in good and regular standing.

With kind regards

_________________________

Pastor S.B Khumalo

SAU Campus Ministries Director

PAGE  
1

